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WORK AUTHORIZATION #01 
NASSAU COUNTY 

BOARD OF COUNTY COMMISSIONERS 

Consultant: ETM Surveying & Mapping, Inc. 

Contract Number: CM3502 

Contact Name: Scott A. Graham, PSM 

Contact Number: 904-265-3111

Email: GrahamS@etmsurvey.com 

CURRENT WORK AUTHORIZATION 

Project Short Title:  Survey and Map Tom Brown Road Right of Way 

CONTRACT OVERVIEW 

Date Submitted 3/4/2024 Total of Previous 

Authorizations 

$0.00 

Amount $13,380.00 This Work Authorization $13,380.00 

Scheduled 

Completion 60 days 
New Contract Amount 

including this work 

authorization 

$13,380.00 

This Work Authorization is to the AGREEMENT between Nassau County and ETM 

Surveying & Mapping, Inc. (“Vendor”) for Professional Services, dated November 27, 

2023.  The services to be provided under this Work Authorization are as follows: 

ARTICLE 1.  Services Described as: 

Vendor shall provide a right of way survey of Tom Brown Road from Henry Smith Road 

southerly for 2,600 feet in accordance with the Proposal and Surveying Scope of Services, 

a copy of which is attached hereto as Exhibit “A”. 

ARTICLE 2.  Time Schedule 

Vendor anticipates their earliest starting date to be four (4) days from receipt of execution 

of this Work Authorization with an estimated duration of sixty (60) days to complete the 

Scope of Work. 

ARTICLE 3.  Budget 

Vendor will perform the services outlined herein for the lump sum amount of Thirteen 

Thousand, Three Hundred Eighty Dollars and 00/100 ($13,380.00). Vendor will be using 

rates previously established under Contract CM3502.  

ARTICLE 4.  Other Provisions 

The Services covered by this Work Authorization will be performed in accordance with 

the provisions set forth in the AGREEMENT referenced above and any of its attachments 
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or schedules.  Additional terms or contract provisions whether submitted purposely or 

inadvertently, shall have no force or effect.  This Work Authorization will become a part 

of the referenced AGREEMENT when executed by both parties. 

 

Any Work Authorization entered into prior to expiration or termination set forth in the 

AGREEMENT shall continue in effect through the earlier of: (i) the date all of the Services 

thereunder have been fully completed and accepted by Nassau County, or (ii) until such 

time as such Work Authorization expires or is terminated in accordance with its terms or 

is terminated pursuant to Article 2 hereof. 

 

In presenting this Work Authorization, Vendor agrees that: 

 

Unless detailed herein, all drawings, data, electronic files and other information required 

for this Work Authorization has been accepted by Vendor.  Specifically, all electronic files 

have been reviewed and accepted for the purposes of this Work assignment.  Any additional 

information, including detailed scope of services are attached. 

 

AGREED TO BY: 

 

     BY: ________________________________ 

 

     Print Name: Scott Graham 

     Title: VP 

 

     Date: _______________________________ 

 

 

 

 

 

[This space intentionally left blank.] 
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RECOMMENDED AND APPROVED BY NASSAU COUNTY: 

 

 

 

Department Head/Managing Agent:     ____________________________________ 

        

 

Procurement:     ____________________________________ 

       

 

Office of Management & Budget:  ____________________________________ 

       

 

County Manager:    ____________________________________ 

      Taco E. Pope, AICP 

 

 

County Attorney:    ____________________________________ 

      Denise C. May 

 

 

 

 

 

ACCOUNT NO.:      03404541-531402  
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Tom Brown Road Right of Way Survey 
Nassau County, Florida ~ ETM Surveying & Mapping, Inc. 

Proposal and Surveying Scope of Services 

Pursuant to your request, ETM Surveying & Mapping, Inc., is pleased to submit a fee proposal for 
providing surveying & mapping services for the above referenced project located in Nassau 
County, Florida.  Our proposed scope of services and fee schedule are as follows: 

Task 1: Right of Way Control Survey and Map 

Conduct a right of way control survey to accurately determine and place the right of way of Tom 
Brown Road from Henry Smith Road southerly for 2600 feet. This effort will include the survey of 
subdivisions adjoining the project corridor, research of plats and right of way maps available in 
the Public Records of Nassau County. There are approximately 15 ownerships adjoining this 
section of the roadway that will need to be searched and the section line between sections 20 
and 21 will need to be proven out by survey. 

The deliverable will consist of a signed and sealed right of way control survey. 

Fee: Principle Surveyor 4 hours @ $250.00/Hr……………………………..$1,000.00 
Survey Project Manager 8 hours @ $140.00/Hr……………………………..$1,120.00 
Survey CADD Technician 20 hours @ $113.00/Hr………………..…………..$2,260.00 
Survey Field Crew  50 hours @ 180.00/Hr…………………..…………$9,000.00 

Total Fee………………………………………………………………………….…..$13,380.00 

Items Not Included 

Boundary Survey Title Review 
Jurisdictional Wetlands Survey Construction Layout 
As-Built Survey Tree Survey  
Plat Preparation Sketch and Legal Description 
County Plat Review Research/Consultation 
Plat Processing for Recordation Document Processing for Recordation 

EXHIBIT "A"
PROPOSAL AND SURVEYING SCOPE OF SERVICES
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VENDOR NUMBER PROJECT NAME

ITEM NO. QUANTITY  UNIT PRICE

Shipping
Total

Office of Management and Budget (signature required if greater than $1,000.00 for services or if greater than $5,000 for goods)
I attest that, to the best of my knowledge, funds are available for payment.

County Manager (signature required if greater than $100,000.00) 
I attest that, to the best of my knowledge, the appropriate staff have reviewed and approved this Requisition and no other conditions would prevent approval.

AMOUNTDESCRIPTION

ORIGINAL - FINANCE

COPY - DEPARTMENT
Department Head

I attest that, to the best of my knowledge, this requistition reflects accurate information, has been reviewed, budgeted for and follows the Nassau County 

Purchasing Policy.

DEPARTMENT

REQUESTED BY

FUNDING SOURCE AMOUNT AVAILABLE STANDARD PO OR ENCUMBER ONLY CONTRACT NO.

NASSAU COUNTY
BOARD OF COUNTY COMMISSIONERS

96135 Nassau Place Suite 1

Yulee, FL 32097

VENDOR NAME/ADDRESS

Clerk: __________
Date: __________

REV. 10-17-2023  Previous 
Versions Obsolete

Procurement Director (signature required if greater than $5,000.00) 
I attest that, to the best of my knowledge, this requisition is accurate and necessary and is consistent with the Nassau County Purchasing Policy.

Requisition Form

DEPARTMENTDEPARTMENT

DATE

ETM Surveying & Mapping 
14775 Old St Augustine Rd 

Jacksonville, FL 32258

Road

Idalia Gutierrez/Darren Marsh

17873 03404541-531402 Encumber Contract CM3502

1 Conduct a right of way control survey to 1.00 $ 13,380.00 $ 13,380.00

accurately determine and place the right of way of

Tom Brown Road from Henry Smith Road

southerly for 2600 feet. Include the survey of

subdivisions adjoining the project corridor,

research of plats and right of way maps available

in the Public Records of Nassau County.

Contract No.: CM3502

Contract Term: 11/27/2023 -11/26/2026

Contract Total Amount: $2,000,000.00

Work Authorization #01

$ 0.00

$ 13,380.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

$ 0.00

3/4/2024
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system. 
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At any time, you may request from us a paper copy of any record provided or made available 
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to you through the DocuSign system during and immediately after the signing session and, if you 
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(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to 

send you paper copies of any such documents from our office to you, you will be charged a 

$0.00 per-page fee. You may request delivery of such paper copies from us by following the 

procedure described below. 
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